
Donor Relations Manager — India School Leadership Institute (ISLI) 

ISLI Background 
 
School leaders have a large impact on the outcomes of their students and yet many 
school leaders in India do not have the training or support they require to do their 
jobs well. Little is known about how to train leaders in India to improve outcomes for 
students. The India School Leadership Institute (ISLI) is developing the knowledge 
base and implementation proficiency required to develop and support all of India’s 
urban school leaders – headmasters, principals, head teachers, and school 
management from the government, private, and civil sectors who serve students from 
underprivileged backgrounds. It will then use this know how to influence policy and 
create systemic change. The mission of ISLI is to develop school leaders who drive 
high performing schools that commit to academic achievement and character 
development of children from underserved communities. ISLI develops multiyear on-
the-job fellowship programs for existing school leaders throughout country and aims 
to establish the gold standard benchmark for school leadership development in India. 
Over the past two years, ISLI has grown from an organization employing one fulltime 
staff working with six principals to employing thirty six full time staff working with 
200 principals across four cities. Through its work with the leaders, ISLI now impacts 
more than 8,000 teachers and 100,000 students. Over the next three years, ISLI will 
grow to 1,000 schools across seven cities who serve nearly half a million students. 
 
 

Donor Relations Manager 
 
The Donor Relations Manager will ensure that ISLI reaches its fundraising targets each 
year, and manage donor relations. In addition, the Donor Relations Manager will work 
with ISLI’s Brand Head to create content to raise ISLI’s profile as a thought leader in 
the field of school leadership.     
 

Key responsibilities include, but are not limited to:  

Fundraising Strategy 
 
 Build and maintain a database of potential donors. 
 Manage a database of existing donors with details on donations, due dates of 

reports and all follow up. 
 Manage relationships with existing and future donors, through on-going 

communication and regular meetings.  
 Write, submit, and archive grant proposals to potential funding donors. 
 Create reports demonstrating ISLI impact and use of funds, to keep current 

funders abreast of developments at ISLI 
 Explore collaborations with corporations and foundations interested in supporting 

ISLI’s work through indirect sources, like donations of space, resources, or 
technical expertise. 



 

 

 Keep a close track of all donations for specific projects made against actual 
expenditure with the support of the Finance Associate to ensure we are spending 
accurately. 

 Research and understanding viability of other funding avenues and developing 
strategies for the same. 

 
Dissemination of Information 
 
 Actively engage with ISLI’s efforts to disseminate information about its schools 

and impact, by working with ISLI Brand Head to create content (reports, case 
studies, articles, newsletters) that can be published in print and/or social media. 

 Support the ISLI Brand head in research required to improve content creation. 
 

Apart from the above mentioned responsibilities, you might be handed over 
additional tasks based on your development. 

 

Qualifications 
 Strong Bachelor’s or equivalent degree required 
 Minimum of four years of work experience, ideally with previous experience in 

grant/ report writing 
 Outstanding writing skills 

 

The ideal candidate possesses the following qualities: 
 Strong work ethic  
 High level of integrity and accountability 
 Professional demeanor. This role will be primarily external facing, so the candidate 

must present him/herself professionally at all times.  
 

 

The ideal candidate possesses the following skills and abilities: 
 Excellent oral and written communication skills 
 Strong time management skills, and ability to turn around high quality work 

product within tight timeframes. 
 Strong presentation skills 
 Thrives in a fast-paced environment 
 Strong leadership skills 
 Excellent data analysis skills 
 Strong understanding of how technology can aid efficiency 
 Strong critical thinking and problem solving skills 
 Demonstrates initiative and motivates others 
 Excellent organizational and management skills 
 Ability to travel extensively (inter and intra cities)  
 Demonstrated ability to learn and adapt quickly to a new work environment and 

culture  
 



 

 

 
Work Location and Remuneration 
The candidate will be based in Mumbai as the highest preference. In case of special 
circumstances, Delhi can be considered as the base location 
Candidate must be comfortable with extensive travel within the city, and to other 
cities in which ISLI is represented. 
 
Pay is competitive with Indian NGO scales. 
 
Interested candidates may write to Nikita Nichani at info@indiaschoolleaders.org with 
the following materials- 

 Resume 
 Cover letter explaining why the candidate is interested in and suitable for the 

Expansion Manager role 
 Writing sample to showcase professional writing skills (articles, reports, or 

proposals only). The report can be edited to ensure anonymity, if necessary. 
Writing sample should be approximately 500 words (one page). 

 

 

 
 


