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GUBBACHI LEARNING COMMUNITY  

ROLE: Operations Manager 

 

Do you share a concern for the education of underprivileged children? 

Do you also see yourself in a critical role of implementing and managing Operational and HR 

processes, that support the leadership in growing the organisation, and reaching more 

children? 

Gubbachi Learning Communityis an organisation that works to bridge the learning 
competencies of underprivileged children. These children are, typically, Out of School, migrant 

children and first generation learners. 

We currently runBridge centres in 2 Government Schools on Sarjapur Road, in Bangalore. 

Visit www.gubbachilearningcommunity.org to learn more about our work. 

Watch us on: https://youtu.be/chWX8InoaXs 

If YOU share our concern for underprivileged children;believe that robust operations and 
strong HR processes will enable sustained growth for the organisation, thus reaching out to 
more beneficiaries, we encourage you to apply for the position of anOperations Manager. 

 

Role Overview: 

Your role oversees the day to day administration of the centres. You will support the 
leadership by taking care of operational support duties. You shall foster a culture of 
accountability and ensure that organisational resources are used in the most cost-effective 
manner. This position requires a high degree of confidentiality in dealing with personnel and 
finance matters. The ability to be friendly, courteous and have a professional approach 
towards children and staff is an essential. 
 

Duties & Responsibilities: 
1. Day to day administrative functions ensuring the smooth running of centres. 
2. Implementing robust processes through Budgeting, use of MIS and Reporting – Periodically. 
3. Attending all training sessions. 
4. Willingness to travel and stay over-night for trainings and operations. 

 
Qualifications, Skills & Experience: 

 Education: MSW/MBA/BSW/B.Com. 

 Desirable: At least 3 years of progressive work experience in an organization or office 
setting in an administrative/operations position.  

 Experience in managing and leading other staff teams.  

 Able to work effectively in a multi-site organization with a matrix structure, requiring 
strong communication, organization & negotiation skills.  

 Excellent English language skills, both written and oral with practical computer skills and 
competence with Microsoft office environment. 

 Language Proficiency: Good Written and Oral communication skills in English and 
Kannada.  

http://www.gubbachilearningcommunity.org/
https://youtu.be/chWX8InoaXs
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 Preferred Age Bracket: 25-30 years 

Other Required Attributes: 

 Skilled at building strong relationships and networks with a wide range of 
stakeholders. 

 Understanding of data and ability to work with technology. 
 Ability to self-motivate, work independently, flexibly and with minimal supervision. 
 Ability to think analytically and discern patterns in data to understand key insights. 
 Should be flexible enough related to timings and travelling. 
 Should be able to exhibit problem solving attitude with and without team help or 

support. 

Compensation: 2.5 lakh INR CTC p.a. 

How to Apply:Application letters enclosing a detailed Curriculum Vitae, current salary 
information, telephone contact and details of at least 3 relevant references. 
 
Closing date for receiving applications is Sunday,17 December 2017. 

 
Email your resume to Rizwan: rizwan.gubbachi@gmail.com 

For Further Enquiries about GUBBACHI or the Bridge Programs 

Call 

Rizwan: +91 98454 55357          Or Somya: +91 99160 44543 

 


